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Documentation with Peppol

In this section you will find a guide on how to have documentation being Peppol compliant and
you will also find a guide on how all validation shall be visible once a your documentation is

Peppol compliant.

Creating Peppol-compliant Templates

Before you start having Peppol-compliant validations, you will need to create templates that are
also Peppol-compliant. This will allow our system to automatically extract all the information

from each element of each document.

You will start by creating a new template as usual; a more in-depth guide can be found on the

previous chapter about creating a new template.

Once you have created this new template and added all the fields as usual, you shall trigger the
system to be Peppol compliant. To do this, you shall click on the respective check-box that is

situated at the bottom of the fields window, and all the Peppol-specific fields should also pop-up.
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Once you have triggered the system, you will now need to define all the Peppol specific fields. The

mechanism to define each field will be the same as before, but in this part you will be defining all
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fields of each element for itemization. There are some important points that should be

considered once linking all fields:

» All example values to which reference shall be referred shall refer to the first element of the

document.

» For the description specifically, you only need to click on the first element of the description.

Once you have linked all the different fields, you shall only click on the Submit button located at

the bottom of the page.

Now, all documents that use this template will automatically be Peppol compliant.

Peppol-compliant Validations

Once you start receive Peppol-compliant validations, you will start to see the main advantage of

using Peppol compliant data in our system.
Itemization of elements within each validation

The first main difference that you will be able to see is the itemization that will be available to be
seen as a table in each validation. This can be seen in the validation edit page, at the bottom of

the data page.

Search:
Position Article Number Description Quantity Price Unit Total Amount
1 665887 Ergonomic wireless, UA keyboard 100 | 59.99 665.89
2 | 556994 Encrypted USB drives, UA (64GB) 10.0 | 2256 250.42
4 | 45 Web development, UA services (frontend, + bac 1.0 | 899.00 997.89
3| 65 Data migration 1.0 | 2,999.00 3328.89

4 items found

Total amount: 5243.09

Prepayments/Payments done table

The second additional element that is available when using Peppol enabled validations is

allowing to store all (pre)payments made for a specific validation.



file:///D:/git-repos/Extrational-docs-Manfred/extractional_docs/PdfGenerator/site/img/Peppol/Validation_items.png
file:///D:/git-repos/Extrational-docs-Manfred/extractional_docs/PdfGenerator/site/img/Peppol/Validation_items.png

Prepayments/Payments Made
MNote. amounts that should be deducted must be negative numbers, unpaid amounts that should be added shall be positive numbers

Search:

Description Amount Add to

MNet Amount v ‘

Add...

In order to add a new payment, it is as simple to add a new line into the table and save the values

at the bottom of the validation's page.

Important

Please be aware that all the different payment values need to be inserted in relation to the
document, which means that if a document has already been partially paid, the number inserted

will be negative.

Payment Terms indication table

The third additional element is the Payment terms field. In this table you shall enter any specific

payment terms that the respective customer has requested.

Payment Terms
4
2025-08-25 Received Andre (andremartins.el003@gmail.com)
2025-08-25 Verified Andre (andremartins.el003@gmail.com)

Exportation of all items

In addition, you can also export all the different items into a file. You will have the ability to choose

the export format as well as the template.
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@ Info

Please, make sure that you have a template that satisfies your satisfaction before exporting a

validation.

To realise this operation, you will need to go to the edit page of the validation that you would like
to export and navigate to the end of the data page.

Once there, you will be able to see all the selective fields where you can select the format of
export as well as the template that you would like to use. Once you have selected your
preference, you will only need to click on the Export button at the bottom of the page, and the

file will automatically download to your system.

Output Type
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